Instruction Manual Mission Application

1. Registration Process




sport Seva System L

sies and Consulates. Only Indians fivin

Dr. Subrahmanyam Jaishankar Vision

Extemal Affairs Minister
To deliver passport services to citizens in a timely, transparent, more

accessible, reliable manner and in a comfortable environment through
streamlined processes and committed, trained and motivated workforce

Before You Apply User Login/ Registration

Steps to Apply b

+ Register by clicking on "Register” Link

Register

Register to apply for Passport Service
* Login with the registred login ID and Password on "User Login" link

» In the Applicant Home Page, click on "Apply for Ordinary Passport/Emergency

Certificate/Police Clearance Certificate/Surrender of Indian Passport/Diplomatic

User Login

Passport/Official Passport/ldentity Certificate” link to file a new application Login using Login Id and Password

» After successful submission take a printout of the anline submitted form

Embassy/Consulate Connect

Embassy/Consulate *

Given Name {Max 45 Characters) *
Surname {Max 45 Characters)

Date of Birth (DOVMMYYYY) *
E-mail Id {(Max 35 Characters) * sdiwaptysl@amail cam

Do you want your Login Id to be same as E-mail 1d? *

Loginid *

Password *

Confirm Password *

Hint Question *

Hint Answer *

Enter Characters Displayed *




Registration is Confirmed.
Now, Check your email id for the activation link.

Thank you for registering on the Passport Seva for Indian Embassies Porial. To activate your account,
please click the link in the email sent to your email Id. This link will be active only till 06/05/2020.

Click on the URL and activate your account

« B O F & 0 ¢ B e 2111 » m- 0N

. =

passport.admin@passportindia.gov.in
B ome -

Daar Appiicant,

Congratulations! You have been registered successfully an Passport Seva System.!!

Only Indians living abroad are eligible to apply for Passport Services using Passport Seva System under the jurisdiction of the respective Indian Missions {(Embassy/High Commission] or Posts (Consulate
Generals) abroad,

Plasse go thraugh the below mantionad points bafors procesding with your account sctvatian:

1. The password of the registered User ID expires after every B0 days, Pleass make s nole of your Date of Sith and Hint Question/Answer entered st the fime of regisirstion. You can reset your sccount password by slicking

tha ‘Forgo! Passward? fink svsilsbla at the Passport Seva for Indisn Emisassies User Login seraen

2 Plesse ensure that

Ve details entered in the Online Application Form {especially passport printable detsiis shown as passport preview before online submission of application) are carect. You will not be able to-make any
changes in your spplicatioh post submitting the ssme anfine

3. Take a printout of the online submitted form (Use print spofication sfter selecting the Aoplic:

Refarence Number (ARN) on applicant home page} for submission at MissioniPost along with supperting documents as

mentioned on the Mizsion {and Outsourced service provider (if any ) wabsite

4. Plzsza rafer to the Mi

sion/Post website section on the Passport services for [atest information on yerious topics such a3 spplication submission procass, fee strueture, documents to be submitiad ete. Fer sny clanfiestion,

you can refer o the FAQs (Frequently Asked Cuestions! and Contsct Us section on the Miszion/Fost website

Please click the link below to activate your account:
passpodtindis.goviniOnineiconfirmAction?validsiionSiring = 1438855 54 E >

Passport Sevs Communicstions Tesm

otz

Bestregards,




Put your userld and submit to activate

Passport Seva at Indian Embassies and Consulates

Extenal Links Legal Information
MADAD Consular Services Management System

Foreigners Division, MHA

NaBional Voters” Services Portal

Bureau of Immigration

Passport Seva at Indian Embassies and Consulates

Account Activation

Your account ha:

External Links External Links Legal Information
Passport india MADAD Consular Services Management System Terms & Conditions:
Minisiry of External Affairs Foreigners Division, MHA Privacy Policy
National Portal of India National Vioiers' Services Portal Copyright Policy
e-Visa Bureau of Immigration Hyperiinking Policy

2. Login Process




Dr. Subrahmanyam Jaishankar Vision

Extemal Affairs Minister S R R R
To deliver passport services fo cilizens in a timely, transparent, more
accessible, reliable manner and in a comfortable environment through
sireamiined processes and committed, trained and motivated workforce

| Before You Apply User Login/ Registration

Steps to Apply
~ Register

Register by clicking on "Register” Link ‘L b Register to apply for Passport Services
Login with the registred login 1D and Password on "User Login" link

In the Applicant Home Page. click on "Apply for Ordinary PassportEmergency
Certificate/Police Clearance Certificate/Surrender of Indian Passport/Diplomatic
Passport/Official Passport/identity Certificate” link to file a new application

User Login

Login using Login Id and Password
After successful submission take a printout of the online submitied form

Embassy/Consulate Connect

Frequently Asked Questions (FAQ)
il ‘ ikl Connect to your Embassy/Consulate

Passport Act and Rules

ogin Id, Password, Captcha and click on Login

Passport Seva at Indian Embassies and Consulates
Consuls Pessoor & Visa Ditsion

Login Id *

ADIKAPTYAT@GMAIL CON
Password *

Enter Characters Displayed *




3. How to Fill Passport Form

After Login, User will be directed to “Applicant Home” Page as shown:-
Click on “Apply for Ordinary Passport to apply passport

Passport Seva at Indian Embassies and Consulates Passport
o Do ®| Sem

Weicome to the Passport Seva at Ing

Applicant Home

Important Note:
» Take 2 printout of the online submitted form along with required supporting documents for submission at Embassies/Consulates/other authorized application
submission cenire as mentioned on the Mission (and Ouisourced service provider (if any)) website.
« Please refer fo the Embassies/Consulates website section on the Passport services for |atest information on vanous topics such as application submission process,
fee structure, documents to be submitted efc. For any clarification, you can refer to the FAQs (Frequently Asked Questions) and Contact Us section on the
EmbassiesiConsulates website (and the website of Outsourced service provider (i any)).

To start filling your application online, click on the link given below

€S Anply for Ordinary Passport - 4

> Apply for Police Clearance Certificate - Ap

> Apply for Emergency Certificate -
> Apply for Diplomatic/Official Passport - A
> Apply for Surrender of Indian Passport - Agpl

> Apply for Identity Certificate - Ay tion fo




I
Welcome ADIKAPTYAI@GMAILCOM il O Logout

Pass
Seva

Berviee Excellence

Passport Type

Applying for* ® Frash Passport ' Re-issue of Passport

Type of Application® & Normal o Tatkasl

Type of Passport Booklet* ® 36 Pages © 60 Pages

| “Applicant details” and Click on next

AFFLECATION FORM FOR OROOINARY PASSPORT




FASSEORTTYRE APELICANT DETAILE

APPLICATION FORM FOR ORDINARY PASSPORT

Family Details

Note: Pleass enter Father, Mother or Legal Guardian Mames as applicable (specifying st least one of thess
is mandatory).

Father's Given Mame (Frst Nams= - Mdiiz hams, Father's Surname

Mother's Given Name jFrst Name « lidos nams) Mother’s Sumame

Legal Guardian's Given Name (if spphicabie’ Legal Guardian's Surname

ABFPFFLECATION FORM FOR ORDINARY PASSPEORT

Taimpisone Mursoer




Emergency Contact Details

Name and Address: *
il

Telephone Number:

arksd with astensk () ame
Hawve you ever held/hold any ldentity Certificate? (ldentity Certificate {IC-Yellow cover booklet) is normy
issued to stateless people residing in India) *

Details of Previous/Current Diplomatic/Official Passport: * - MarooniGrey colour passport issued to people
holding dipiomastic status or deputed by the Government of Indiz for official duty abroad

Have you ever applied for passport, but not issued? : *




Fill the “Other Details” details and click next

Provide the following details if there are any criminal proceedings pending against the applicant.

ever been charged inal pi

ils if the applicant has been convicted by a court in India.

Verify the details and click next
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ify your details in “Passport Details Verification” page and Click Subm

Your application has been submitted successfully.

Walcome ADIKAPTYAT@RGMAIL COM (bm;m

Passport Seva at Indian Embassies and Consulates [ | Passport |,
Seva

ee Eneellenee

Welcome to the Passport Seva at Indian zssies and Consulates. Only Indians living 3broad are eligible to apply for

APPLICATION FORM FOR ORDINARY PASSPORT

Thank you

Your application form has been submitted successiully
Your Application Reference Number is : 20-2000830782
You can Print Application Form t Application Form: button availablz at Applicant Home

Click here to go to Home Page

Extemnal Links

MADAD Consular Services Management System
Foreigners Division, MHA
Bures of Immigrstion

& Mot M b Minicins of Fyiomal ffsic Snesmmant of indiz




User can print their Application Form by clicking on “Print Application Form”

Important Note:

= Take g prinfout of the onfine submitied form along with required supporting documenis for submission 2 Embass dafesipther authorized application
submissicn cenire as menticned on the Mission {and Ouisowurced senvice provider (if any) website
Flesse rafer to the Embsssies! Consulstes website section on the Pessport services for |atest informstion on wanous topics such =5 application submission process,
fe= structure, dooumnents fo be submitted sto. For sny clerfication, you can refer fo the FAQS (Freguently Asked Questions) snd Contact Us secton on the
Embassies/Consulaies website (and the websiie of Dutsourced service provider {if any)]

To start filling your application onfine, click on the link given befow

Showing: 171

ADITYAKAPOOR




