Instruction Manual Mission Application

1. Registration Process




g‘m Passport Seva at Indian Embassies and Consulates

| Dr. Subrahmanyam Jaishankar Vision
External Affairs Minister

To deliver passport services fo citizens in a timely, transparent, more
accessible, reliable manner and in a comforfable environment through
streamlined processes and committed, frained and motivated workforce

Before You Apply User Login/ Registration

Steps to Apply >

« Register by clicking on "Register" Link

Register

Register to apply for Passport Service
« Login with the registred legin ID and Password on "User Login" link

In the Applicant Home Page click on "Apply for Ordinary Passport/Emergency

Certificate/Police Clearance Certificate/Surrender of Indian Passport/Diplomatic s User Login

Passport/Official Passport/ldentity Certificate” link fo file a new application Login using Login Id and Password

After successful submission take a printout of the online submitted form

P
P

Embassy/Consulate Connect

SIS S



Embassy/Consulate *

Given Name (Max 45 Characters) *

Surname (Max 45 Characters)

Date of Birth (DD/MM/YYYY) *

E-mail Id (Max 35 Characters) *

Do you want your Login Id to be same as E-mail Id?

Loginid *

Password *
Confirm Password
Hint Question *
Hint Answer *

Enter Characters Displayed *

Registration is Confirmed.
Now, Check your email id for the activation link.

Dr. Subrahmanyam Jaisha Vision
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+ Register by clicking on *regrer—cinn “Register o apply 1or Passport Services

+ Login with the registred login ID and Password on "User Login" link

+ in the Appiicant Home Page, tlick on "Apply for Ordinary Passport/Emergency
Certificate/Police Clearance Certificate/Surrender of Indian Passport/Diplomatic |
Passport/Official Passport/Identity Certificate™ link ic file a new application

« Aifter successful submission take a printout of the online submitted form

User Login
Login using Login Id and Password

S

Embassy/Consulate Connect

FRRgee A Qukns (e Connect to your Embassy/Consulate

Passport Act and Rules

m - "v‘zc L‘ nhs‘ “




Click on the URL and activate your account

Generals) abroad.

The password of the registered User

the 'Forgot Password? fink avails

Congratulations! You have been registered successfully on Passport Seva Systen

Only Indians living abroad are eligible to apply for Passport Services using Passport Seva System

passport.admin@passportindia.gov.in
B v

of Birth and Hint Que:

ver entered at 4

re-online submission of applicati

Best regards,

o1t Seve Commun

Put your userld and submit to activate

under the jurisdiction of the respective Indian Missions (Embassy/High Commission) or Posts (Consulate

=gistration. You can reset your sccount password

1. You will not be s

cation

Ministry of External Aftairs
Nationat Poctal of India
evisa

Account Activati

User Id

Extemal Links
MADAD Consular Services Managoment Systom
Foreigners Division, MHA

Legal Information
Torms & Conditions
Privacy Policy
Copymant Policy
Hyperinking Policy

Naional Voters® Services Portal
Bureau of Immigration

sies and Consulate

Serviee Execlience

External Links

Passport india

Ministry of External Aftairs
National Portal of india
eVisa

Account Activation

Your a

ount has bee

Indian Embassies porta

External Links
MADAD Consutar Services Management System

Legal Information
Terms & Conaiions
Foreigners Division, MHA
National Voters® Services Portal

Privacy Policy
Copyright Policy

Bureau of Immigration Hyperlinking Policy




2. Login Process




Dr. Subrahmanyam Jaishankar Vision

External Affairs Minister
To deliver passport services to cilizens in a timely, transparent, more
accessible, refiable manner and in a comforiable environment through
streamiined processes and committed, frained and motivated workforce

Before You Apply User Login/ Registration
« Register by clicking on "Register” Link . \\‘ Register to apply for Passport Services
« Login with the registred login ID and Password on "User Login" link
« In the Applicant Home Page, click on "Apply for Ordinary Passport/Emergency
Certificate/Police Clearance Certificate/Surrender of Indian Passport/Diplomatic User Login

: ‘ ificate fink 1o f —
Passport/Official Passport/identity Certificate” link to file @ new application Login using Login Id and Password

« After successiul submission take a printout of the online submitted form

|} More ‘

Embassy/Consulate Connect

Frequently Asked Questions (FAQ) >
4 y sl Connect to your Embassy/Consulate

Passport Act and Rules >

I wu Connart tn uniir Emhaceul/Tnanei



Put Login Id, Password, Captcha and click on Login

Cansular, Passport & Visa Division
Ministry of Extemal Affiai

n Passport Seva at Indian Embassies and Consulates

e

Login Id

Password

Enter Characters Displayed
« Register by clicking on

« Login with the registrec
« In the Appiicant Hon
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After Login, User will be directed to “Applicant Home” Page as shown:-
Click on “Apply for Ordinary Passport to apply passport

Passport Seva at Indian Embassies and Consulates @ | Passport |
2 @

of Extot r " ¥ lnclia Service Excellence

Weicome to the Passport Seva at In¢

Applicant Home

Important Note:
« Take a printout of the online submitted form along with reguired supporting documents for submission at Embassies/Consulates/other authorized application
submission centre as mentioned on the Mission (and Outsourced Service provider (if any)) website.
« Please refer to the Embassies/Consulates website section on the Passport services for fatest information on various topics such as application submission process,
fee structure, documents to be submitied efc. For any clarification, you can refer to the FAQs (Frequently Asked Questions) and Contact Us section on the
Embassies/Consulates website (and the website of Outsourced service provider (if any)).

To start filling your application online, click on the link given below

&S Apply for Ordinary Passport - Application for Fre

> Apply for Police Clearance Certificate - Agplication for Police C

> Apply for Emergency Certificate - A
> Apply for Diplomatic/Official Passport - Appiication fo
> Apply for Surrender of Indian Passport - Application for

> Apply for Identity Certificate - Application for Ident

2

Weicome to the Passport Seva at indian Embassies and Consulates. Only Indians living abread are efigibie to apply for Passport Services using Passport Seva Systam under |

APPLICATION FORM FOR ORDINARY PASSPORT

Passport Type

Applying for*
Type of Application® » Normal () Tatkaz

Type of Passport Booklet® ® 36
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Fill “Applicant details” and Click on next

APFPFLICATION FORM FOR ORDINARY PASSPORT
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Family Details

Note: Plea
is mandatory)

Father's Given Name (7

Mother’s Given Name Frst

Legal Guardian's Given Name it

ter Father, Mother or

Guardian Names as applicable (specifying

Father’'s Surname

Legal Guardian's Surname

it |

€

3!




Fill the “Emergency Contact” details and click next

Fill the “Printable Address Details” and click next

APPLICATION FORM FOR ORDINARY PASSPORT

Temphone Nurshrer

¥ e ¥ Passport Seva at Indian Embassies and Consulates 9;: Passport Q
@ s oI E 2i Afairs: G ot of india Service Bxcellence
& a &2 = z

APPLICATION FORM FOR ORDINARY PASSPORT

~
@

o

o s s Thsibiat
gency Contact Details

Name and Address: * Mebiie Number: *

ABHISHEK KUMAR(MODEL TOWN. DELH 359395959898|
Email:

Telephone Number:




Have you ever held/hoid any identity Certificate? (ldentity Certificate (IC-Yellow cover booklet) is normally
issued to stateless people residing in India) *

Details of Previous/Current Diplomatic/Official Passport: * - Maroon, colour passport issued to §

¢ status or deputed by the Government of India for offi duty abroad




Provide the following details if there are any criminal proceedings pending against the applicant.

ever b

been refused/denied passport.

Provide the following details if applicant has applied for or been granted political asylum.

Provide the following d

Haw




Verify the details and click next

HRT IUR=T REPUBLIC OF INDIA

Applicant's
Photo

1371171996




APPLICATION FORM FOR ORDINARY PASSPORT

21



]

r application has been submitted successfull

Weloome ADIKAPTYAT@GMAIL CoM i (')Lngwx

at Indizn Embassies and Con

APPLICATION FORM FOR ORDINARY PASSPORT

Thank you

Your application form has been submitte ssfully

Your Application Reference Number is : 20-2000830782

You can Print Application Form using Print Application Form button available at Applicant Home
o '

Click here to go to Home Page

Extemnal Links

MADAD Consulsr Senvices Managerert System
Nationad \loters' Services Portal
Bureau of Immigration

2 Nnebant Munad b Minicine of Fviamal Affaic. Rosammant of India
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Bervice Excellence

\pplicant Home

Important Note:

= Take 3 p

rintout of the onfine submitied form slong with required supporting documents for submission
submission centre as mentionad on the Mission {and O
Please refer to the Embs.

jourced senvioe provider (if any)) website
es/Con:

fes structure. documents o be submitted stc. For sny clerification. you can refer to the

FAQs (Freque:
fes website (and the website of Oulsourced service provide

istes website section on the Passport services for latest informstion on vancus topics su

st Embassies/Consulatesiother authorized applicstion

ch ss application submission process
tly Asked Quastions) snd Contact Us section on the




